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00 Yu€Te MHCHUA KOUICTHAJIBHOI0 opraHa npu nNpuHATHA JIOKAJBbHBIX

HOPMAaTHUBHBIX IPAaBOBLIX aKTOB

1. OO01mue moJI0:KeHus

1.1.  [Jannoe Ilonoxenue pazpabotaHo B cooTBeTcTBHH ¢ DefepaabHbIM 3aKOHOM Ne
273-®3 ot 29.12.2012 «O6 obpa3oBanuu B Poccuiickoit denepanun» ¢ u3MeHeHUsIMU OT 4
asrycra 2023 rona, TpynoBoro koaekca PO ([lanee - TK P®D), 'paxxnanckoro Kongexca PD (nanee
- 'K P®), a Taxke YcTaBOM opraHu3aliiy, OCYIIECTBISAIONIEeH 00pa30BaTeIbHYIO IeATeIbHOCTD,
U IpyTUMHU HOPMAaTHUBHBIMH IIPaBoBbIMU akTamu Poccuiickoit @deneparuu, periaMeHTUPYIOIUMU
JeSITeNIbHOCTh OPraHu3alui, OCYIIECTBISIONINX 00pa30BaTeIbHYIO 1€ATEIbHOCTb.

1.2 Hacrosimee IlonoxkeHue O JOKAIbHBIX aKTaX OPraHHU3allMH, OCYIIECTBISIONIEH
00pa3oBaTeNbHYIO ISATEIBHOCTS, (Hanee — [Tonoxkenne) pa3padboTaHo B IETAX peaTn3alyuy mpasa
Ha CaMOCTOSITENIbHOE CO3/IaHie HOPMATHUBHO-TIIPABOBOI 0a3bl 711 CBOCH JEATEILHOCTH B paMKax
MOJTHOMOYMM, OTHECEHHBIX 3aKOHOJATeNnbCTBOM Poccuiickoit dexnepanuum K KOMIETEHUIHUH
00pa30BaTeNbHOI OpraHu3alllu.

1.3.  JlaHHOE MOJIO’KEHUE JOTONHSIET U KOHKPETU3UPYET NOPAJOK U3JaHUS JOKAIbHBIX
aKTOB, OTIPEICTICHHBIX Y CTaBOM 00pa3oBaTeIbHON OpraHu3aluy (Janee — MKoja), yCTaHABINBAET
euHbIe TPeOOBaHWS K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, HX IMOATOTOBKE, O(OpMIICHHIO,
MPUHSITUIO, YTBEPKICHUIO, BCTYIIJICHHIO B CHITY, BHECEHUIO U3MEHEHUI U OTMEHe, MyOIrKauu
Ha o(UIIMaIbHOM caiiTe JuLes.

1.4.  Hacrosmee IlonoxeHue sBISIETCS JOKAJIbHBIM HOPMATUBHBIM aKTOM JIULES U
BXOJIUT B MEPEUYEHB JOKATHHBIX aKTOB 00pa30BaTEeIbHON OpraHu3aIiy.

1.5. Ienamu u 3agayamu Hactosero [lonoxeHnus aBisitoTCs:

* HOpPMaTHBHO-IIPABOBOE PETYJIMPOBAHHE OOpPA30BATENIbHBIX OTHOIIEHUI B 00pa3oBaTENIbHOMN
OpraHu3aluy;

* CO3JJaHUE  €IUHOU u COTJIACOBAaHHOM CHUCTEMBI JIOKaJIbHBIX
HOPMAaTUBHBIX aKTOB 00pa30BaTeIbHON OpraHU3allNH;

* obecrieyeHre MPHUHIIMIA 3aKOHHOCTU B HOPMOTBOPYECKOM IESTENbHOCTH 00pa3oBaTelbHOM
OpraHu3aluy;

* COBEpILIEHCTBOBAHUE Mpoliecca NOAr0TOBKU, OQPOPMIIEHUS, IPUHATHUS U peann3alun
JIOKaJbHBIX HOPMATUBHBIX aKTOB;

* [penoTBpalleHHe IyONMpOBaHUS PETyJIMPOBaHMUS OOLIECTBEHHBIX M 00pa30BaTEIbHBIX
OTHOILLIEHUH B IIKOJIE.

1.6.  JloxanmpHBIE aKThI, COOTBETCTBYIOIINE BCEM TPEOOBAHHAM 3aKOHOJATENHCTBA PO,
SBIISIIOTCS 00sI3aTEILHBIME K HCTIOTHEHUIO BCEMH Y9aCTHUKaMU 00pa30BaTeNbHBIX OTHOIICHU.

2. OcHOBHbBIE BH/IBI JIOKAJbHBIX AKTOB IIKOJIbI
2.1.  Jlokanvubulii akm quyesn peACTaBIsIET cOO0H OCHOBAaHHBIN Ha 3aKOHOJATEIIbCTBE
OpUIMATBEHBIA TPaBOBOM JOKYMEHT, NPUHATHIA B YCTAHOBJICHHOM TMOPSAIKE JIHIEEM U
PETYIUPYIOMIMA OTHOIICHUS B paMKax o00pa3oBaTelbHOW opranusanuu. l[lepedeHb BHUIIOB
JIOKAJIBHBIX 4KTOB, PCrIaMCHTUPYIOIHUX 06pa3OBaT€J'H>Hy}O ACATCIIbHOCTDb, YCTAHABJIMBACTCS
VYcraBoM nulies W BKIIOYAET B ce0sl MIPUKA3bl, PEIICHUs, TTOJOXKEHHUS, TTpaBujia, HHCTPYKIIUU U



npyrue. lIpencraBieHHbIN IepeYeHb BUAOB JIOKAJIBHBIX aKTOB HE SIBJISIETCS] UCUEPITBIBAIOIIAM.

2.2. Ycmae nuuyes — JOKaJNbHBIM aKT, HA OCHOBE KOTOpPOrO JIEHCTBYET
oOpa3oBaTesibHasl OpraHu3anus. Y cTaB Jules IPUHUMAETCsl OOLUIUM COOpaHUEM U yTBEPKAAeTCs
B IIOpsJIKE, YCTAHOBJICHHBIM 3aKOHOAATeNbCTBOM Poccuiickonn @epepaumu. Ero coxepxanue
onpenensiercss cr. 25 ®enepanbHoro 3akoHa oT 29.12.2012 Ne 273-03 «O06 obOpazoBaHuu B
Poccniickoit denepanun»

2.3. Ilpuka3 — JOKaJlbHBIA AaKT, U3JaBaCMblii PYKOBOJUTEIEM OpraHU3alNH,
OCYILECTBIISIIOLICH 00pa30BaTENbHYIO JAEATEIBHOCTD, U PEHICHUS OCHOBHBIX W ONEpPAaTHBHBIX
3ama4y. B nenonpou3BoacTBE JMIes] BBIACISIOTCA NPHUKAa3bl IO OPraHU3ALMOHHBIM BOIPOCAM,
IIPUKA3bl 110 OCHOBHOM JIE€ATEIBHOCTH, MPUKa3bl 110 JUYHOMY cocTaBy. KoHcTaTtupyronias 4actb
MIPUKa3a MOKET OTCYTCTBOBATb.

2.4.  Pewenue — NOKaJIbHBIN aKT, IPUHUMAEMBbIN KOJUIETHAIbHBIMU OpraHaMH JIUIEs B
LEJSIX pa3pelleHrs Hanboliee BaKHBIX BOIIPOCOB MX JIEATEIbHOCTH. TEKCT pelieHus: COCTOUT U3
JIByX 4YacTel: KOHCTATHPYIOLIEH M pPACHOPSAAUTENbHOU, pasnencHHbIX cinoBoM «PEIINID
(«PELINJIA»,«PEHINIIO», « PELLINJINY), koTOpOe medaTaeTcsl MPOMUCHBIMU OyKBaMU ¢ HOBOM
cTpokH oT moiisi. Ilpn HeoOXOAMMOCTH KOHCTATUPYIOIIAs YacTh MOXKET COJEPXAaTh CCHUIKU Ha
3aKOHBI M JPYTUe HOPMATUBHBIE aKThl. PacniopsauTenbHas 4acTh u3jaaraercs myHKTamu. Pemenus
MOTYT COJAEpXaTb IPUIOKEHHUs, CChUIKA Ha KOTOPBIE NAeTCsi B COOTBETCTBYIOIIMX ITyHKTax
pacnopsIUTEeNbHON 4acTH. PemeHus NOANUCHIBAIOTCA MpENceaTeleM U CeKpeTapeM
KOJUIETHAJILHOTO OpraHa.

2.5. Ilonoycenue — JOKAJIbHBI AKT, yCTaHABIMBAIOIIUWA MPAaBOBOW CTaTyC OpraHa
YOpaBJIEHUS JULEs, CTPYKTYpPHOIO TOJpa3AeiaeHUs] 00pa30oBaTeNbHOM OpraHu3aluyd HWId
OCHOBHBbIE TpaBwia (MOPSAIOK, MHPOLEAYPY) pealu3alud JHUIEeM KaKoro-mubo H3 CBOHMX
IIPaBOMOYUI.

2.6. Ilpaguna — 7OKalbHBIM aKT, PErJaMEHTUPYIOLIUN  OpraHu3alMOHHbIE,
JUCLUIUIMHAPHBIE, XO3UCTBEHHBIE U MHBIE CIIELUAIbHBIE CTOPOHBI JIEATEIbHOCTH JIULES U €ro
pabOTHUKOB, 0OYYAIOLINXCS U UX POAUTENEH (3aKOHHBIX MpeICcTaBUTENeH).

2.77.  Hucmpykuyus — JOKaJbHBIM aKT, YCTaHaBIMBAIOIIMKA NOPSAAOK U CrHocod
OCYILIECTBIICHUS, BBITIOJIHEHUSI KAKUX-THOO AEHCTBHI; COBOKYMHOCTh MPABMJI OCYIIECTBICHUS
OTIpe/IeNIEHHBIX BUAOB JESATENIbHOCTH, IPOBEAEHUS paboT, CIIy:KeOHOTO MOBEACHHUS.
WHcTpyKuuen onpenenstoT NpaBoBoii craTyc (paBa, 00513aHHOCTH, OTBETCTBEHHOCTb ) pa0OTHUKA
[0 3aHUMAeMOW JOJKHOCTU. MHCTpyKLHS COAEpPKUT HMIEpAaTHUBHBIE (IIOBEJIUTEIbHBIE, HE
JIOITyCKaroIue BHIOOPa) HOPMAaTHUBHBIE MPEANUCAHHUS.

JI0JKHOCTHBIE MHCTPYKLUH, pa3padaTbIBacT pyKOBOJIUTENb 00pa30BaTEIbHON OpraHu3alllu.

2.8.  Jluueit umeet apyrue crenuduueckue HOpMaTUBHBIE TOKYMEHTBI, pEryJIUpYyIOIIne
OTHOWIEHUsSI B cdepe o0pa3oBaHUS WM KOHKPETU3HMPYIOIIME JOKYMEHTHI, YKa3aHHbIE B
HACTOALIEM ITyHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBHMM IESATEIBHOCTH JIMLESA: IPAaBUIIA,
pacnucanusl, IIaHbl, TpaQuKy, UKIOTPAMMBI, IPOTPAMMBI, MOPSIIKH, TPOTOKOJIBI, 1aCOpTa.

2.9.  JloroBopbl U HHBIE COTJIAIIECHUS, KOTOPBIE U3JAKOTCSl OPraHaMH YIIPaBJICHUS JIULIES
HE €IMHOJINYHO, a IMyTeM COTJIACOBAHMS C MHBIMHU JIMIIAMHU, BHICTYHAIONIMMU B HUX, B KaUeCTBE
CaMOCTOSITENIbHOW CTOPOHBI (HAampuMep, TPYJOBbIE JOTOBOPHI, JOTOBOPHI apeH/Ibl UMYIIECTBA,
JIOTOBOPBI Ha OKa3aHUE TUIATHBIX O00pa30BaTENbHBIX YCIYT M T.J.) HE SIBJISIOTCS JIOKaJbHBIMU
aKTaMH.

3. ITopsiIOK MOATOTOBKHM JIOKAJIBHOI0 AKTa

3.1.  VHUnMaTopoM NOATrOTOBKHU JIOKAIbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:
* yUpEIUTENb;
* OpraHbl yIpaBJieHUs: 00pa3oBaHUEM;
* aJMHUHHCTpalMsi 00pa30BaTeIbHOW OpraHU3alliud B JIUIE €€ PYKOBOJAUTENS, 3aMECTHUTENEH
PYKOBOIUTEIS;
* Oprasbl caMoyIpaBlIeHHs 00pa30BaTeNIbHON OpraHu3allnu;
* YYaCTHMKH 00pa30BaTEeIbHBIX OTHOLICHUH.

3.2. Ilpu wu3ganuu JIOKAIBHOTO aKTa JAUPEKTOP JuLes u OpraHbl



caMOYIIpaBJIEHUs PYKOBOJICTBYIOTCS IPUHIIMIIAMH 3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKpaTU3Ma
Y CUCTEMHOCTH.

3.3.  OcHoBaHHEM Ul NMOATOTOBKH JIOKAJIBHOIO aKTa MOTYT SIBJIATHCS W3MECHECHMS B
3aKoHoJaTenbcTBe PO (BHECEHNE U3MEHEHUH, N3/1aHNE HOBBIX HOPMATUBHBIX IIPABOBBIX AKTOB).

3.4.  IIpoexT J0KaJIbHOTO HOPMATUBHOI'O aKTA TOTOBUTCS OT/IEIbHBIM PAOOTHUKOM MIIH
rpynIoil pabOTHUKOB MO MOPYYSHHIO PYKOBOJHUTENSI 00pa3oBaTEIbHON OpraHM3alMH, a TaKkKe
OpraHoM CaMOyIpaBJIeHUs 00pa3oBaTeIbHOM  OpraHM3alldd, KOTOPBIM  BBICTYNWI €
COOTBETCTBYIOLECH HHULIUATUBOM.

3.5. IloaroroBka JIOKaJbHOIO HOPMATMBHOIO aKTa BKJIIOYaeT B ce0s H3ydeHHe
3aKOHOJATENbHBIX W MHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
0o0pa30oBaTeIbHOW OpraHM3allii, PErIAMEHTUPYIOLIMX TE€ BOINPOCHI, KOTOPbIE IPEANoaraercs
OTpa3suTh B IPOEKTE HOBOTO aKTa, W Ha 3TOM OCHOBE BBIOOp €ro BHUJAA, COACPKAHUS U
IpEeJCTaBICHNE €ro B MUCbMEHHOU (hopMe.

3.6. IloaroroBka HamOoJee BaXKHBIX JIOKAIBHBIX HOPMATHUBHBIX aKTOB (TPOEKTOB
peleHuii coOpaHuii, MeICOBETOB, OPraHOB CaMOYINpPaBJIECHUs, MTPUKA30B, MOJ0KEHUH, TPaBUI)
JOJUKHA OCHOBBIBAaTbCSI Ha  pe3yibTaTax aHajiu3a OCHOBHBIX CTOPOH  JESTEIbHOCTU
00pa3oBaTesIbHOW OpraHU3aliK, TeHIECHIIMNA ero pa3BUTH U CIIOKUBLICHCS CUTYallUH.

3.7. Ilo Bompocam mpuema Ha padoOTy, MEPEBOJOB, YBOJBHEHHUH, MPEAOCTABICHUS
OTIIYCKOB, NOOUIPEHUI WM IPUBJICYCHHS COTPYJHUKOB K JUCLUILIMHAPHON WM MaTepUabHON
OTBETCTBEHHOCTH M3/1AI0TCS MPUKa3bl, B cOOTBeTCTBUU C TK PO.

3.8.  IIpoexT JOoKanbHOr0O HOPMAaTHUBHOI'O aKTa MOJUIEKHUT 00s3aTeIbHON MpOBEpKE Ha
JUTEPATYypPHO-CTUIMCTUYECKYIO TPAMOTHOCTh M NPABOBOM 3KCIEPTU3E, KOTOPBIE MPOBOJSATCS
o0Opa3oBaTeNbHOW  OpraHM3aluedl  CcaMOCTOSTeNbHO JHMOO C  y4acTHEM IPUBJICYEHHBIX
crenuanucToB. JIokanbHBIM HOPMATHMBHBIM aKT, HE IPOILICAIIMI IIPAaBOBYK 3KCIEPTU3Yy, HE
HOJJIEKUT PACCMOTPEHUIO U IPUHATHUIO.

3.9. IlpoekT JOKaJIbHOTO HOPMAaTHUBHOIO aKTa MOXET ObIThb TNPEJCTABIECH Ha
00Cy»X/IeHue IyTeM pa3MelIeHUs TPOEKTa JOKaIbHOTO HOPMATUBHOT'O aKTa Ha HH(OPMAIIMOHHOM
CTEHJIe B JOCTyIHOM JUIsi BceoOmmero o003peHust MecTta, Ha OQUIMAILHOM CcalTe
o0pa3oBaTeNbHOW OpraHu3alyy, IMyTeM HampaBiIeHHUs IMPOEKTa 3aMHTEPECOBAHHBIM JIUIIAM,
IIPOBEJICHUS COOTBETCTBYIOLIETO COOpaHUs C KOJIEKTUBHBIM 00CYX/IEHUEM MPOEKTA JIOKAIBHOTO
HOPMaTHUBHOIO akTa M T.A. B ciydae corimacoBaHMsi IPOEKTa JIOKAJIbHOIO akTa Ha HEM
npocrasisiercs Buza « COI'JTACOBAHO».

3.10. Ilopsmok NpUHATHS JIOKAJIbHBIX AKTOB JIMLES YCTAHABIMBACTCS Y CTaBOM
00pa30BaTeNbHOIN OpraHU3alK: YKa3bIBAIOTCS KBOPYM C LIEIbI0 YCTAHOBJIEHUS IPAaBOMOYHOCTH
opraHa caMoymnpasJieHHs, (opMa U TOPSII0K TOJIOCOBAHMSL.

3.11. [Ins BBeneHUS B JEHCTBHE JIOKAJIBHOTO aKTa M3/aeTCs MPUKA3 JUPEKTOpa JIUIIEs.
JlokanbHbIE aKThl 0(OPMIISIOTCS B BHJIE MPUIIOXKEHUS K MPUKa3y. B mpaBoM BepXHEM yrily Takux
JIOKYMEHTOB NuIeTcs ciioBo «lIpunoxkenue» ¢ ykazaHueM JaThl U HOMEpa U3JaHus pUKa3a.

3.12. B nuuee co3maroTcs yCiIOBUS I O3HAKOMJICHHS YYACTHUKOB 00pa30BaTENbHBIX
OTHONICHUH C JIOKaJbHBIMU akTaMu. O3HaKOMIJIEHHE MOKET ObITh MPOBEACHO MOJ| MOJNHCH B
cllydasix, MpeyCMOTPEHHbBIX HOPMATUBHBIMU JOKYMEHTaMH, JTM0O0 pa3MelleH B 00IIeA0CTYTHOM
MecTe (MH(OPMaLMOHHBIN CTeH I, OPUIIMATBHBIN CalT).

3.13. H3meHeHMsS B JIOKaJbHBIM aKT BHOCATCS MO Mepe HeoOXxoaumocTu. B cimyuae
U3MEHEHHH B  HOPMATUBHO-TIPABOBBIX  aKkTax  (efepalbHOro, PErHOHAIBHOTO WU
MYHHIMIIAJBHOTO YPOBHEH, M3MEHEHUs B JIOKAJIBHBIM aKT JIMIEs BHOCUTCS HE IO31HEE 2-X
MECSIIIEB CO JHS UX OIyOJINKOBaHUS.

4. JdoxyMeHTa/IbHOE O(pOpMJICHHE
4.1.  JlokanpHBIM aKT JOJDKEH OBITh JOKyMEHTaJIbHO odopmieH. CTpyKTypa JIOKaJbHOTO aKTa
JIOJDKHA 00€CIICUUTH JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOT'O PETYINPOBAHMSL.
4.2.  OO6mue TpebOBaHHA K OQOPMIICHHIO JIOKAJIBbHBIX AaKTOB BKJIIOYAIOT CIEAYIOIINE
MIOJIO’KEHUS:
. JIOKaJIBHBIN aKT JOJDKEH COAEP KATh HAMMEHOBAHME JIOKAJIBHOTO aKTa U JaTy U3/1aHus.



. Eciun Tpebyercst pa3bscHEHHE Lelled U MOTHBOB MPHHITHUSA JIOKAJIBHOIO AaKTa, TO
HeoOXouMa BCTyNUTENbHass 4acTb — mpeamOyna. IlonokeHuss HOPMATHBHOTO XapakTepa B
npeamMOyJly He BKIIFOYAIOTCS.

. HopmartuBHble npennucanus oQOpPMIISIIOTCS B BHJIE IYHKTOB, KOTOpPhIE HYMEPYIOTCS
apaOCKMMM IU(PpaMu ¢ TOYKOM U 3aroJIOBKOB HE MMEIOT. [IyHKTBI MOTYT HOJpa3lesaThCcsl Ha
HOJITYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WM HHU(POBYIO HyMEpaluio. 3HaYUTEIbHbIE 110
00BbEMY JIOKAJIbHBIE AKTHI MOTYT JEJIUTHCSI Ha [N1aBbl, KOTOPbIE HyMEPYIOTCS PUMCKUMU Ludpamu
Y UMEIOT 3aroJIOBKH.

. Eciu B JIOKQJIBHOM aKTe€ NPUBOAATCS TaONULBL, T'paQUKH, KapThl, CXEMbl, TO OHHU
0opOpMIISIOTCS B BUJE MPHIOKEHHUH, & COOTBETCTBYIOIINE IMYHKTHI JIOKAIHHOTO aKTa JOJDKHBI
MMETh CCBUIKU HA 3TU NPUIOKEHUS. JIOKAJIBHBIN aKT ¢ IPUIOKEHUSMH JOJDKEH UMETh CKBO3HYIO
HyMEPALUIO CTPaHULL.

. JlokanbHBIT HOPMATUBHBIM aKT M3JIaraeTcs Ha rocyJAapCTBEHHOM si3blke PD U 1oiKeH
COOTBETCTBOBATh JIMTEPATYPHBIM HOPMaM.
. B 7nokanpHBIX HOPMATHMBHBIX aKTaX JAOTCS OINPEACICHHS BBOJMMBIX FOPHINYECKHX,

TEXHUUYECKUX U JIPYTHX CIELHUAIbHBIX TEPMHHOB, €CJIM OHM HE SBISAIOTCSA OOIIEU3BECTHBIMHU U
HEYNoTpeOIsieMbIMU B 3aKoHO1aTenbcTBe PD 1 pernoHaibHOM 3aKOHOAATENBCTBE.

4.3. Kaxnaplii KOHKPETHBIN JOKAIBHBIM aKT MMEET ycTaHOBIeHHYIO (opmy. Odopmisiercs B
cootBercTBuU ¢ ['OCT P 7.0.97-2016 «Cucrema ctannapToB o uHbopManuu, 6H6InoTeyHOMY U
uznarensckomy neny (CHUBUJ). OpranusanyoHHO-pacnopsauTeIbHas  JIOKYMEHTAIIUS.
TpeGoBanust kK 0HOPMICHUIO JOKYMEHTOBY.

4.4. JlokanpHble aKTbl HPOXOAST TMPOLENYPY PErucTpaly B CIELUAIBLHOM KypHAJIe.
OO0s3aTeNnbHON  PETUCTpallMK  TOJUJICKAT TMOJOXKEHUS, NpPaBUiIa, HHCTPYKIMH, MPHUKa3bl U
pacnopsbKeHMsl  IUpeKTopa Jidues. Perucrpanuio  JIOKaJdbHBIX ~ aKTOB  OCYILIECTBIISIET
OTBETCTBEHHBIH 32 BeJIEHUE JIeJIONPOU3BOICTBA COTIACHO MHCTPYKIIMH IO JEJIONPOU3BOJICTBY B
nunee. Perucrpauys nonoxeHui, npaBuil U UHCTPYKUUI OCYIIECTBISETCS HE MO3JHEE JIHA UX
YTBEPKACHUS AUPEKTOPOM JIULIES, IPUKA30B U PACHOPSKEHUM IUPEKTOpa JULES — HE MO3JHEE
JTHSL UX U3JJaHUS.

5. OcHoBHBIE TPEOOBAHNS K JIOKAJTbHBIM HOPMATHBHBIM aKTaM

5.1. Cpenu 10KaIbHBIX HOPMAaTUBHBIX aKTOB 00Pa30BaTEILHON OpraHU3alliU BHICITYIO
IOpUIMYECKYIO0 cUly uMmeeT YcraB. [loaToMy, nmpuHrMaemMbie B 00pa3oBaTEIbHON OpraHU3aluu
JIOKaJbHbIE HOPMATUBHBIE aKThl, HE JIOJKHBI TPOTUBOPEUYUTH €r0 Y CTaBy.

5.2.  Ilpu moaroTroBke JOKaJbHBIX HOPMATHUBHBIX aKTOB, PETYIHPYIOIMIUX COIUATBHO-
TPYIOBBIE OTHOIIEHUS (HAIpUMeEp, KOJUIEKTHUBHBIN JTOTOBOp, MpaBUiia BHYTPEHHETO paclopsaka
U JIp.) CJIETyeT pyKOBOJICTBOBATHCS PEKOMEH IAIUSIMHU O HUX.

5.3.  llonokeHHue NOKHO COAEPKATh CIeAYIONINe 00s13aTEIbHBIE PEKBU3UTHI:

* 0003HaYeHNE BU/IA JTJOKAIHPHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE,
* TpuQBl: TPUHSITO, YTBEPKIEHO, COTIIACOBAHO;

* PETUCTPAIIMOHHBIA HOMED, TEKCT, COOTBETCTBYIOIINN €0 HAUMEHOBAHHIO;
* TEKCT, COOTBETCTBYIOIINM €r0 HAMMEHOBAHUIO;

* OTMETKY O HAJIMYUU TIPUIIOKEHHUS U COTIIACOBAHUS.

5.4. llpaBuna IOJKHBI COAEPKATH CIEMYIONINE 00s13aTeIbHbIE PEKBU3UTHI:

* 0003HaYeHNE BU/IA JJOKAIHPHOTO HOPMAaTHBHOTO aKTa, €T0 HAMMEHOBAHUE;
* rpuQbl IPUHATUS U YTBEPIKICHUS;

* TEKCT, COOTBETCTBYIOIINMA €T0 HAMMEHOBAHUIO;

* OTMETKY O HAJIMYUU NPUIIOKEHUS;

* PETUCTPALIMOHHBIA HOMED.

5.5. VHCTPYKIIUU NOJKHBI COIEPKATh CIEIYIOIINE 00s3aTeIbHbIC PEKBU3UTHI:
* 0003HaYeHNE BU/IA JTJOKAITHPHOTO HOPMAaTUBHOTO aKTa, €T0 HAMMEHOBAHUE;

* rpudbl IPUHATUS U YTBEPIKICHUS;
* TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;



* OTMETKY O HAJIMYUU IPUIIOKEHUS;
* PETUCTPALIMOHHBINA HOMED.
5.6.  PemieHus TOMKHBI COAEPKATh CIEIYIOIIUE 00s3aTeIbHbIC PEKBU3UTHI:
* 0003HaueHUE BUA JOKAJIIbHOIO HOPMAaTUBHOTO aKTa;
* MECTO M JIaTy IPUHATHS;
* TEKCT;
* TOJDKHOCTb, (PaMUJINIO, MHULIMAJIBI M [TOJIUCH JIMLA, IPUHSBILETO PEIICHUE;
* OTTHUCK I€YaTH.
5.7. llpuka3bl M pPacHOPSDKEHUS JOJDKHBI COAEP)KaTh CIeayroIiue o0s3aTeabHble
PEKBU3UTBHI:
* 0003HaUYEHUE BU/IA JIOKAJIbHOIO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHHUE;
* MECTO U JaTy IPUHSITHUS;
* PEruCTpaIOHHBII HOMED;
* TEKCT;
* TOJDKHOCTb, (DaMWJIMIO,  MHULHAIBI U HOJIHCH PYKOBOJUTENS
00pa30BaTeIbHOI OpraHu3alku.
[Tpukassl ¥ pacriopsKeHUs BBIIOJIHAIOTCS Ha OJaHKe 00pa30BaTeIbHOM OpraHu3aLuy.
5.8.  1IpOTOKOJBI U aKThl JOJKHBI COJAEPKATh CIEAYIOIINE 00s3aTeIbHbIE PEKBU3HUTHI:
* 0003HaUeHUE BU/IA JIOKAJIbHOIO HOPMATUBHOTO aKTa;
* MECTO U JaTy IPUHSTHUS;
* HOMEp;
* TEKCT, COJAEpKalllui MOBECTKY JIHS, ONMCAHUE XOJa, MOpsAKa M MPOLENYypbl COBEPIIAEMbIX
OIpeIeIEHHBIX (FOPUINYECKH 3HAUUMBIX) JIeMCTBUI JINOO OTCYTCTBHE ONPEICIEHHBIX (DAKTOB;
* JIOJDKHOCTb, (DaMIJIMIO, HHALUAIIBI U TOIIKCH JHIa (JIUI[), COCTABUBIINX WM MPHHUMABIINX
y4acTHe B COCTABJICHUH ITPOTOKOJIA WIIU aKTa.
5.9. Meroauueckue peKOMEHJALUMU JOJDKHBI COJIEPKaTh CIEAYIOIINE 00s3aTebHbIe
PEKBU3UTBHIL:
* 0003HaueHue BUAA JOKAJIbHOTO HOPMAaTUBHOIO aKTa, €0 HAUMEHOBAHUE;
* MECTO U JaTy IPUHSTHS;
* TEKCT, COOTBETCTBYIOIIHI €ro HANMEHOBAHUIO U COJIEPKALUI yKa3aHUe Ha BUJI, HAUMEHOBaHHE
Y 1aTy NPUHATHUSA TPAaBUII WK UHCTPYKLUI, HOPMBI KOTOPBIX Pa3bsACHAIOTCSA, KOHKPETU3UPYIOTCS
WIH JETAIN3UPYIOTCSI METOAMYECKUMHU PEKOMEHJAlUsIMHU;
* TOJDKHOCTD, (haMMJIIUS], MHUIMAJIBI JIMIa (JIUL), COCTaBUBIINX METOUYECKHUE PEKOMEHJalUH.
5.10. TIporpaMMsl ¥ MJIaHbI JOJDKHBI COAEPKATh CIEAYIONMNUE 00s13aTeIbHBIC PEKBU3UTHI:
* 0003HaUYeHHUE BU/IA JIOKAJIbHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;
* MECTO U JjaTa MPUHATHS;
* TEKCT JIOKAJILHOI'O HOPMATUBHOI'O aKTa, COOTBETCTBYIOLME €70 HANMEHOBAHUIO.
5.11.  JlomKHOCTHas MHCTPYKLHUs paOOTHHKA JIOJKHA COAEPKATh CIAEAYIOLIUE pa3 Iebl:
* 00IIIME MOJIOKCHHUS;
* OCHOBHBIE 33J]auH, NpaBa, IpeocTaBisieMble pA0OTHUKY U €ro 003aHHOCTH;
* B3aUMOJICHCTBUS;
* OTBETCTBEHHOCTb 3a HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHUE (HEUCIIOIHEHNUE)
00s13aHHOCTEH, TPEYCMOTPEHHBIX TOJKHOCTHON HHCTPYKIHEH;
* TpeOOBaHUs K paOOTHHKY.

6. IHopsaaoK NPUHATHS U YTBEPKIACHHUS JTOKAJIHLHOI0 HOPMATHBHOI0 AKTa

6.1. JloxanbHBIi HOpPMAaTHBHBIA aKT, MPOLIEAIIMI IPOBEPKY HA JHUTEpaTypHO-
CTHWJINCTUYECKYIO TPAMOTHOCTh M IIPAaBOBYIO DKCIEPTHU3Y, a TAKXKE MPOLENypy COINIACOBaHUS,
HOJUIEKHUT TPUHATUIO M YTBEP)KICHUIO PYKOBOAMUTENEM 00pa3oBaTelbHOI OpraHu3anuu B
COOTBETCTBUM C Y CTaBOM OpraHM3alliH, OCYLIECTBIISIOIIEH 00pa30BaTEIbHYIO 1EATEIbHOCTD.

6.2. JloxanbHble HOpPMAaTHUBHBIE aKThl 00pa30BATENbHON OpraHU3all  MOTYT
IPUHUMATBCA PYKOBOJAUTENEM, OOLIMM COOpaHHEM TPYIOBOro KoslekTuBa, [lemarormueckum



COBETOM, B COOTBETCTBHU C YCTaBOM 0Opa30BaTENbHOW OpraHM3allud, — IO MpeaMeTaM HuX
BEJICHUS U KOMIIETEHIIUH.

6.3. Ilpu npuHATHM JIOKAJIbHBIX HOPMATHBHBIX aKTOB, 3aTParuBaIOLIUX IpaBa
oOyuaromuxcs, yuntbiBaetcs MHeHne CoBera oOyvaromuxcs, CoBera poauTeneii.

6.4. He nomiexar NPHUMEHEHHIO JIOKalbHblE HOPMATUBHBIE AaKThI, YXYJIIAIOLIUE
MOJIOKEHHE YYaCTHUKOB OOpa3oBaTENbHBIX OTHOIICHWH 1O CpPaBHEHHIO C TPYAOBBIM
3aKOHOJATEIbCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COIVIALIEHUSIMH, a TaKXKe JIOKAJIbHbIE aKThI,
IIPUHSTHIE C HAPYLIEHUEM IOPsJIKa yUeTa MHEHUS MPEICTABUTEIBHOIO OpraHa.

6.5. Ilpomeamuii npouenypy OpUHATHS JOKAJIbHbIA HOPMATUBHBIA aKT yTBEPKIACTCA
pyKoBouTENEM 00pa30BaTeNbHON opranu3anui. @akT yTBep:KIeHUS O0()OpMIISIETCS MPUKA30M
PYKOBOJUTENS 00pa30BaTeIbHON OpraHU3aluy, 3aBEPEHHBbIN MOAMNUCHIO.

6.6.  JlokanbHbIi HOPMATUBHBIM aKT BCTYIAeT B CHJIy C MOMEHTA, YKa3aHHOI'O B HEM,
1100, B cilydae OTCYTCTBUS TaKOIrO yKa3aHMs, 110 UCTEUCHMM 7 KaJCHIApHBIX THEH C JaThl
IOPUHATHS JAHHOTO JIOKAJIbHOI'O HOpPMAaTMBHOIO akTa. JlaToll MNpUHATHS JIOKAJIBHOTO
HOPMAaTUBHOIO  aKTa, TpeOYIOLIEro YTBEPXKIEHHUS  PYKOBOAUTENIEM  00Opa3oBaTesIbHON
OpraHM3al|y, ABJIIETCS AaTa TAKOTO YTBEPKICHUS.

6.7. Ilocne yTBep)KACHHUs JIOKAJILHOTO HOPMAaTHMBHOI'O aKTa IPOBOAUTCS Mpolerypa
O3HAKOMJIEHHS C HUM  YYacCTHUKOB  OOpa3oBaTelbHBIX  OTHOLIEHWH, Ha  KOTOPBIX
PacIpOCTPAHSIOTCS MOJOXKEHHUS JaHHOTO JIOKAJIBHOTO HOPMAaTUBHOrO akTa. O3HaKoMJIEHHE ¢
JIOKaJbHBIM HOPMATHBHBIM aKTOM O(GOpMIIIETCS B BHJE MOAINMHCH O3HAKOMIIIEMBIX JIHI[ C
yKa3aHUEM J1aThl 03HAKOMJICHHS Ha OT/I€IbHOM JINCTE 03HAKOMIICHUS], IPUJIaraéMoM K Hemy, JIn0o
B OTZIEJIbHOM XypHaie. O3HaKOMIIEHUE C JIOKAJbHBIM aKTOM MOKET OBITh TAaK)K€ IPOU3BENIECHO
IyTeM HaIlpaBJICHUsI Ha 3JEKTPOHHYIO 04Ty paOOTHUKOB 00pa30BaTEIbHON OpraHU3alHH.

6.8.  OOs3aTenbHON perucTpaluy MOJUIEKAT IOJOKEHHs, NpaBWia, HHCTPYKLHH,
IPUKa3bl U PACIIOPSKEHUS PYKOBOAUTENSI 00pa30BaTEIbHOM OpraHu3alim.

6.9.  Perucrpanuio JOKaJIbHbIX HOPMAaTUBHBIX AKTOB OCYILECTBIISIET OTBETCTBEHHBIN 3a
BE€JICHUE JEJONPOU3BOICTBA COINIACHO MHCTPYKIMU IO JEJIONPOU3BOJICTBY B 00pazoBaTeIbHOM
OpraHH3aIiHy.

6.10. Perucrpauus nojaokeHui, IpaBuil U HHCTPYKIMH OCYILIECTBIISIETCS HE TIO3/IHEE THS
UX YTBEp)KJIEHUS PYKOBOJUTENIEM 00pa30BaTEIbHOM OpraHU3aliy, MPUKA30B U PACIOPSKEHUN
PYKOBOJIUTENS 00pa3oBaTeIbHON OpraHU3alMi — HE MO3/IHee JTHSA UX H3/1aHusl.

6.11. VYTBepXAECHHbII JOKAJBHBIA aKT MOAJEKUT ONMYOIMKOBaHHIO Ha OQUIUAIBHOM
caiite mures B TeueHue 10 (gecsiTv) KaaeHAapHBIX THEH.

7. ITopsinok BHeCeHHs N3MEHEHHUS U JONOJIHEHHI B JIOKAJIbHbIC AKThI

7.1. B pnelcTBylomue JOKaJbHbIE aKThl MOTYT OBITh BHECEHbl M3MEHEHMS U
JIOTIOJTHEHUH.

7.2.  llpemnoxeHne O BHECEHUH M3MEHEHUH MOXKET HMCXOJUTh OT JIIOOOro opraHa u
JuIa, KOTOpPBIM - coryacHo HacrtosieMy [lonoxkeHuro - MMeeT NIpaBO CTaBUTh BOIPOC O
pa3palboTKe U MPUHITUHU COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa JIN0O yTBEPKAATh ATOT IOKYMEHT.

7.3.  llopsaok BHECEHHMs HM3MEHEHMM M JONOJIHEHMHW B JIOKAJIbHBIE aKThl JIMLES
onpezensercs B caMuX JIOKaJIbHBIX akTax. B ocTanbHBIX cioyyasx HU3MEHEHUS U JOMOJIHEHUS
OCYILECTBJIAIOTCS B CAEAYIOIIEM HOPSIKE:
* BHECEHUE U3MEHEHUH U IONOJTHEHU I OCYIIECTBIISETCS B OPSAIKE, YyCTAHOBICHHOM B JIOKAJIbHOM
HOPMAaTHUBHOM aKT€, HA OCHOBaHUH KOTOPOI'O BHOCSTCS U3MEHEHHUS,
* U3MEHEHMs U JOIOJIHEHUS B JIOKAJIbHBIE aKThl: MOJIOKEHUS, MPUHAThIE 0€3 COIIacOBaHUS C
OpraHOM yIIpaBJIeHHs (CaMOYINpaBJ€HMs), TNpaBUia, WHCTPYKLHH, IPOTrpaMMbl, IJIaHBbl,
MIOCTAHOBJICHHUSI, PEIICHHUS, TPUKA3bl U PACTIOPSKEHUS JIUIIEs], BHOCATCA IyTeM M3JaHUs IpUKa3a
JUPEKTOpa O BHECEHUM U3MEHEHUI WM JOTIOJIHEHNUH B JIOKAJIbHBIM HOPMaTUBHBIH aKT;
* WU3MEHEHMs] U JIONOJHEHHUS B TOJOXKEHHs, MPHUHSITHIE IIOCJIE COIJIACOBAaHUS C OpPraHOM
rOCyJapCTBEHHO-OOIECTBEHHOTO YIpaBJICHUs (CaMOYIPABICHHS), BHOCATCSA ITyTeM H3IaHUS
IpUKa3a JUPEKTOpa JMLEs O BHECEHUM H3MEHEHUH WINM JONOJHEHUH B JIOKAJIbHBIA aKT C




IIPEIBAPUTEIILHBIM ITIOJIy4Y€HHEM OT HErO COTIACHS.
7.4.  JlokajbHble HOPMATHBHbIC AKThI MOTYT OBITh JOCPOYHO H3MEHEHBI:
*B CJIly4ae BHECCHUS U3MEHEHUH B y4pEIUTEIbHBIE JOKYMEHTBI
00pa3oBaTeIbHOI OpraHu3aluu;
* JUIs IPUBEICHUS B COOTBETCTBHE C U3MEHEHHBIMU B LICHTPAJIM30BAaHHOM IOPSAJKE HOpMaTUBaMHU
0 TpyZe;
* [10 pe3yJbTaTaM aTTeCTalluu paboYux MeCT.
7.5.  VI3MeHeHHs U JONOJHEHUS B JIOKAJIbHBIN aKT BCTYNAIOT B CUILy C JAThl, YKa3aHHON
B IIPUKa3€ O BHECEHUU U3MEHEHUN NI JOTIOJHEHNH B JIOKAJIbHBIM HOPMAaTUBHBIN aKT, a B CIIy4ac
OTCYTCTBMS YKa3aHHs B HEM JaTbl — I10 UCTCYECHUIO 7/ KAJICHJIAPHBIX AHEW C JaThl BCTYIUICHUS
IIPYKa3a O BHECEHUU U3MEHEHUH WU JOIOJHEHUH B JIOKAIBbHBIN aKT B CHILY.
7.6.  VI3MeHeHUs W JONOJIHEHHUS B IpPEIIUCaHMs U TpeOOBAHMSI, IPOTOKOJBl U AKTHI,
METOJUYECKUE PEKOMEHALUHU, AKThl O IMPU3HAHUHU JIOKAJIbHBIX aKTOB YTPAaTHBIIMMHU CHILy, HE
BHOCSATCH.

8. OTBETCTBEHHOCThH

8.1.  3a HeucmoJHEHHE WM HEeHa/JIexKalllee UCIIOTHEHUE TPeOOBaHU, YCTAHOBICHHBIX
B JIOKQJIBHBIX aKTaX JINIECA, COTPYI[HI/IKI/I O6pa30BaTeHBHOfI OpFaHI/I3aIII/II/I HGCYT OTBCTCTBCHHOCTH
B COOTBETCTBHH C Y CTaBOM, TPYIOBBIM KojiekcoM Poccuiickoit denepanuu.

8.2. 3a HeWCIOJHEHHMEC WIM  HCHAMJICKAIee  HMCIOJHCHHE  OO0A3aHHOCTEH,
YCTaHOBJICHHBIX JIaHHBIM [loJjOKeHHneM, paOOTHUKHU JIMIEes, Y4YacTBYIOIIME B pa3padoTKe
JJOKAJIBHBIX aKTOB, HCCYT OTBECTCTBCHHOCTH B COOTBCTCTBUHU C IICﬁCTBYIOIHHM TPYI[OBBIM
3aKOHO/IaTEIHLCTBOM.

9. JlelicTBHE JIOKAJIbHBIX AKTOB

9.1. JlokanbHble  aKTbl  OpraHU3alUd, OCYIIECTBIAIOLIEH  00pa3oBaTeNbHYIO
JEATENIBHOCTD, JEHCTBYIOT TOJBKO B NpEAENax JULES U HE MOTYT PEryJupoBaTh OTHOIIEHUS,
CKJIa/IbIBAIOLIMECS BHE 00pa30BaTeIbHON OpraHU3aliH.

9.2.  JlokanbHbIE aKTHI IUIES YTPAUYUBAIOT CHITY (IOJTHOCTHIO MJIM B OTJENBHOM YacTh) B
CIEYIOIINX CIIyYasx:
* BCTYIUICHHE B CWJTy aKTa, IPU3HAIOILIETO JAHHBIHN JIOKAJIbHBIN aKT YTPATUBIIUM CHUITY;
* BCTYIUIEHME B CHJIYy JIOKQJIbHOTO aKkTa OOJIbLIEH FOPUIMYECKOW CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHHUSAM JAHHOTO JIOKAJIbHOTO aKTa;
* IpU3HAHKE CYAOM UM MHBIM YIIOJJTHOMOYEHHBIM OPraHOM I'OCY/1apCTBEHHOMN BJIACTH JIOKAJILHOTO
aKTa JIMLEs MPOTUBOPEYAILNM JEHCTBYIOLEMY 3aKOHOAATEIbCTBY.

9.3.  JlokanpHBIN aKT JHIIEs, YTPATUBIINN CHITY, HE TIOJIJICKUT UCTIOTHEHUIO.

10. 3akaounTe/lbHbIE MOJIOKEHUS

10.1. Hacrosee [lonoxeHue o JTOKAJIbHBIX aKTax SBISETCS JIOKAJbHBIM HOPMATHUBHBIM
aKToM, MpuHUMaeTcs Ha [lemarorudyeckom coBeTe JUIles W yTBEp)KIaeTcsi (MO0 BBOAWTCS B
NEHCTBUE) TPUKA30M JUPEKTOpa OpraHu3allid, OCYHIECTBISIOIIEH  00pa3oBaTEIbHYIO
JIEATEeIIbHOCT.

10.2. Bce wu3MeHeHussT U JIONOJIHEHMs, BHOCHUMBIE B Hacrtosimiee [lonoxenue,
0hOpMIIAIOTCS. B THUCBMEHHOW (OpME B COOTBETCTBHUU JICUCTBYIOIIMM 3aKOHOJIaTEIHLCTBOM
Poccuiickoit denepanuun.

10.3. TlonmoxxeHne O TOpsAKE pa3paOOTKA M TPUHATUS JOKATHHBIX HOPMATHUBHBIX
MPABOBBIX aKTOB 00II€00pa30BaTeIbHON OpraHU3allii MIPUHUMAETCS Ha HEOTPEIEICHHBII CPOK.
N3menenus u nononHeHus K [1010KeHUI0 TPUHUMAIOTCS B IOPSIAKE, TpeaycMoTpeHHoM m.10.1.
Hacrosero [lonoxenus.

10.4. Tlocne mnpunstus [lomoxeHus (WM W3MEHEHMM W JOTIOJHEHUN OTACIBHBIX
MyHKTOB M pa3/IefiOB) B HOBOM peaklMM MpeAbIAyIias pelaKkius aBTOMaTUYECKH YTPAauyMBaET
CUITY.
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